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After Admission 

 

 
 

Note: On most TH Köln platforms (like CaMS), you will find the option to change the language at the 
top right! This guide is based mostly on the English-language version of CaMS. Some screenshots 
will in German, but we will explain the steps you have to complete in detail. 

  

READ BEFORE:  

Do not follow those instructions or take any action of your own until you have re-
ceived a registration email! 

• The email will be sent from noreply@th-koeln.de with the subject line: “TH 
Köln: Ihre Bewerbung” 

• Please read these instructions completely and carefully before you start the 
login and enrollment process.  

• Past experience has shown that critical errors can otherwise occur that will 
prevent you from enrolling! 
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1.1  Access to CaMS  
You will receive an email from noreply@th-koeln.de asking you to complete your application details. 
Within this email, you will find information on your login name / username. 

This username will also be part of your campusID later on. 

 
Example 1: welcome email – access to CaMS / sent from noreply@th-koeln.de with the subject line: “TH Köln: Ihre Bewerbung” 

 

1.2  Log into CaMS for the first time 
 

After you have received the email mentioned above, go to cams.th-koeln.de and click on the button 
“Applicants - Registration and login for applicants” (picture 1) 

Afterwards choose the option “Login for applicants”. (picture 2) 

Then click on the hyperlink “Forgot your login information? “. (picture 3) 

 

Picture 1 

 

 

 

mailto:noreply@th-koeln.de
https://cams.th-koeln.de/qisserver/pages/cs/sys/portal/hisinoneStartPage.faces?page=1
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Picture 2 

 

 

Picture 3 

 

Now you can request a password by generating a security code with your username (see registra-
tion email) and your date of birth. Please make sure to use the correct format for your date of birth 
as mentioned in brackets or use the calendar on the left. 
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After successfully completing the fields, you will receive a security code and an automated email with 
an individual link to change / set up the password.  

Saving the code is mandatory!  

Depending on the provider of your email account, it may take a few minutes until the email will reach 
you. 

 

 

 

 

 

 

 

 

1.3  Set up the password 
Save the security code and open the link from the email. There you must now enter the security code 
and determine a password. 

 

 

 

 

 

 

 

 

 

You can now log in with the newly-generated password. 

You can then complete your enrollment in CaMS. 
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1.4  Log into CaMS - Applicants 
Once you have successfully completed the steps 1.1 -1.3, a user account will be created for you as 
an applicant. You can then use the “Applicants” login in CaMS to complete your enrollment. 
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Example 1: Registration / First Login Step 5 
  

Enrollment & Student Services 
You can find all the information relevant to you via the section “Student Services”. 
To access it, you must click on the “Student Services” button after logging in. 

 

 

2.1 Completion of Enrollment 
Several steps are required to complete the enrollment process. These are displayed on the CaMS 
starting page and are framed in yellow in the Student Services overview graphic. 

Without completing your enrollment... 
... you cannot access the semester ticket for public transport. 
... you cannot get a MultiCa (student ID card). 
... you will not receive the student discount at the cafeteria (or any other student advantages). 
... you cannot access our learning platforms (ILU, TH spaces), which are very important for course 
management at some faculties 
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To avoid possible disadvantages, we recommend transferring the semester fee at least 4 to 6 
weeks prior to your arrival at TH Köln but by 28.02. for the summer term and by 31.08. for the 
winter term, at the latest. 

1. To complete your enrollment, you'll have to complete 3 steps: 

a. Upload a photo which will be needed for your MultiCa 

b. Complete proof of sufficient health insurance (SMV-process) 

c. Pay the semester fee (detailed information can be found after you have logged into 
CaMS > Student Services > Payments) 

 

2.2 Upload a photo 
To submit your photo, go to the “Dokumente und Bilder” tab and upload the relevant image. 

 

 

To upload a photo of yourself for your MultiCa, select the green marked area “Upload photo”. The 
field (picture on page 9) appears. 

 

To upload your photo, you can now “drag and drop” a file into the dotted area, or click on the dotted 
area once and select a file via your document explorer. 

 

Make sure that your face is completely visible and the picture is not upside-down. Do NOT use pic-
tures with a vivid background. A simple picture of your face in front of a blank wall will be sufficient. 

 

IMPORTANT: After a file has been uploaded, both the “Upload” button and the “Save” button must 
be pressed so that the file remains saved. 
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2.2 Pay the semester fee 
To pay the semester fee, please got to the tab „Zahlungen” / „Payments“. 

 

You will now find all the relevant information for paying the semester fee. 

First of all, you will find the bank details of TH Köln - University of Applied Sciences (marked in 
green). The table shows the fee due for the respective semester (red marking) and the payment 
deadline (yellow marking).  

The reference for payment indicated there is essential. The reference code is structured as follows: 
Year + 1 (=Summer semester) / + 2 (=Winter semester) + matriculation number. 

Example: Alexis Zufall with the matriculation number 11123456 would like to pay his outstanding 
contribution of €319.20 for the winter term 2026/27. He uses the account details marked in green 
and transfers the amount with the purpose “2026211123456”. 
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As soon as your transfer has been received and allocated, it is listed under “Actual”. When payment 
is complete, the “Outstanding payments” display disappears. 

After enrollment 
After your enrollment is complete, your login to CaMS will be blocked for a few days. Your account 
will be transferred from Applicant status to Student status. 

 
Note: This change may take a few days while your enrollment is being processed by us, during this 
time you will not have access to CaMS at all. 

 

After the system is open again, please make sure to use the Students section as well as your cam-
pusID to log in. Information on your campusID will be sent to you by email after you have completed 
your enrollment. 
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3.1  Generate your Certificate of Enrollment 
 

You can also download study certificates in the Student Service section. To do this, you need to go 
to the tab “Bescheide / Bescheinigungen”. 

As soon as the semester fee has been paid in full and received, you can download the current Certif-
icate of Enrollment via the “Certificate of Enrollment” button (green marking) 
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To download the respective certificate, simply click on the colored symbol under “Actions”. 

 

End of Mobility 
At the end of your stay, you do not need to take any further action in CaMS.  

However, you should make sure to save your Transcript of Records. Until the 2025/2026 winter se-
mester, this was available exclusively through the PSSO platform. From the 2026 summer semester 
onward, more and more degree programs will be using CaMS for this purpose.  

If you have taken language courses at the Language Learning Center (SLZ), these will be recorded 
exclusively in CaMS in your Transcript of Records. 

To obtain your Transcript of Records from CaMS, go to the “Student Services” tab as previously ex-
plained. There, you will find the documents (highlighted in green in the screenshot) under “Confirma-
tions / Certificates”: 

 

Important: for detailed information on finishing your mobility at TH Köln, have a look at our website 
“After the Mobility (ATM)”  

https://www.th-koeln.de/en/academics/examination-management-clusters_130098.php
https://www.th-koeln.de/en/international_office/before-you-leave_51024.php.
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